Application Form
CONFIDENTIAL

LIDAS
APPLICATION FOR EMPLOYMENT

The information given on this form will be treated in confidence. Any offer of employment will be subject to references that we find to be satisfactory, CRB checks and documentary evidence showing your entitlement to work in the UK under the Asylum and Immigration Act 1996.

So that we compare candidates fairly, this form is the only document we consider when screening applications. Therefore, please do not send a CV, written references, examples of work or other supporting information unless it is specifically requested. Write (in black ink) or type all your answers onto this form.  If necessary, you may use additional sheets of paper.
Application for the post of: Relief Refuge Worker – Bank Staff
1 PERSONAL DETAILS

Evidence of identity will be required at interview
	Surname:
	
	Previous name(s):

	

	First names:
	
	Title:
	

	Address:
	
	Date of birth:
	

	
	
	National Insurance No:
	

	Postcode:
	
	Mobile telephone:
	

	Daytime telephone:
	
	Evening telephone:

	

	Email address: 
	
	
	


2 DECLARATION OF INTEREST

Do you have any family or friends who are employed by LIDAS or a member of LIDAS’s Management Committee?
Yes / No / Don’t know
	If YES, please state who and your relationship to them. 
	


3 AVAILABILITY
	If successful, when could you take up the post?
	

	Please state the notice period required to terminate your present employment (if applicable):
	


4 WORK PERMITS

Do you require a work permit to undertake full or part-time work in the UK?
Yes / No
	If YES, which visa do you hold? 
	

	What is the expiry date of this visa?
	


5 REHABILITATION OF OFFENDERS ACT 1974 – Notice to applicants

As you are applying for a position which involves working with children or vulnerable adults ALL convictions / cautions must be declared (regardless of whether or not they are deemed as spent). Have you been convicted or cautioned for any criminal offences?  
Yes / No
If YES, please provide details below.
	


Failure to declare convictions / cautions may result in cancellation of any job offer.
6 DISABILITY

If you have a disability, please tell us if there is anything we need to know in order to offer you a fair selection interview, e.g. a signer.  Additionally, please give details of any equipment or support you may require to enable you to do the job that LIDAS would need to supply for you?

	


Are you registered disabled? 
Yes / No
7 REFEREES
Please complete details for two referees who can comment on your work performance. One should be from your present or most recent employment and the other from a previous job, preferably within the last 5 years. Your referees must be authorised to comment on behalf of their organisation.

• Do we have your permission to contact your current employer prior to interview?
Yes / No
Present employer

	Contact name:
	
	Job title:
	

	Organisation:
	

	Address:
	

	
	
	Postcode:
	

	Phone:
	
	Fax:
	

	E-mail:
	

	If this person is not available, is there an alternative contact?
	


Previous employer

	Contact name:
	
	Job title:
	

	Organisation:
	

	Address:
	

	
	
	Postcode:
	

	Phone:
	
	Fax:
	

	E-mail:
	

	If this person is not available, is there an alternative contact?
	


8 QUALIFICATIONS AND TRAINING

Please list qualifications and any courses and training you have undertaken.  Evidence of qualifications will be required at interview.

	School / College /

University / Training Provider
	Course title and

any qualifications gained
	From – To

Month/Year

	
	
	


Do you have a full, clean driving licence?       Yes / No
Licence no.:

9 IT SKILLS

Indicate your skill level below:
	
	Basic
	Competent
	High
	
	Basic
	Competent
	High

	MS Word or 
	
	
	
	Email –Outlook
	
	
	

	MS Excel or 
	
	
	
	Internet Explorer
	
	
	

	MS PowerPoint 
	
	
	
	Others:
	
	
	


10 EMPLOYMENT HISTORY

Present employment details
	Job title:
	
	Employer:
	

	Current salary:
	
	Address:
	

	Current scale (if applicable): 
	
	
	

	Employed from

(dd/mm/yy):
	
	Employed to

(dd/mm/yy):
	


	Please give a brief description of current duties, responsibilities and achievements:



Previous employment details (in date order) – please explain any gaps in your employment. 
	Name of employer

& location
	Dates (mm/yy)

From          To
	Job title and brief details

of main responsibilities
	Reason for leaving

	
	
	
	
	


11 PERSONAL STATEMENT

Please give a concise account of how your experience, skills and knowledge are relevant to this post and the work involved.  Make sure you have read the job description and person specification carefully first and use this section to demonstrate how you meet the criteria, giving examples where possible.  Remember to include any involvement or voluntary work with women’s, community or voluntary organisations and life experience as well as your present and previous paid employment. 

	


12 DECLARATION

For the purposes of the Data Protection Act 1998, I consent to the information contained in this form, and any information received by or on behalf of LIDAS relating to the subject matter of this form, being processed by them in administering the recruitment process.

I declare that all the information given on this application form is true and correct.  I understand that if it is discovered that information has been fraudulently or misleadingly supplied, LIDAS reserves the right to terminate any contract of employment without notice at any stage.

It is a criminal offence to apply for a post working with children if you are banned under the Protection of Children Act.

Signature:
Date:
Please note that any information supplied in this form may be stored for reference purposes by LIDAS for up to 36 months after the recruitment process has been completed.  If you are appointed this form, and any supplementary papers you provide, will form a part of your personnel file throughout your employment with LIDAS and will be archived for 7 years after the end of your employment.

Once complete, print out, sign and date this form and then send it with the Equal Opportunities Monitoring Form to Confidential, Julie Rimington, Manager LIDAS PO Box 125 Lincoln LN11HA or email to julesr@lincolnwomensaid.org.uk Clearly mark the top left corner of your envelope with and the job title of the position for which you are applying. Alternatively, you may e-mail both forms to info@lincolnwomensaid.org.uk. Ensure that you put ‘Confidential’ and the job title in the subject line.
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